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CAREER OPPORTUNITY

	TRANSPORT CO-ORDINATOR 


Job Description 

We have an exciting opportunity for a full-time, permanent Transport Co-ordinator to work within our Transport department based at our Daybrook Branch.

The main duties as a Transport Co-ordinator will involve the effective planning of drivers and vehicle resources to achieve delivery times and to ensure the transport department is operating at its maximum efficiency.   
The Transport Co-ordinator will assist the Transport Manager with all the relevant paperwork and administrative requirements, ensuring they are completed in a timely manner. 
As a Transport Co-ordinator within the Frank Key Group, we expect a flexible approach to working hours and someone that is able to multi task as well as being keen to develop and take on extra responsibilities and support other areas of the department when the opportunity arises. 
Job Requirements
· Previous experience of transport co-ordination - Desirable
· Previous experience of working in a Builders Merchants - Desirable
· Understanding of transport requirements, such as tachographs and working time regulations (training will be given) - Essential
Skills 

· Polite and professional manner
· Good timekeeping

· Good communication skills 

· Excellent organisational skills

· Driven to provide customer satisfaction

· Good attention to detail

· Experience in working as part of a team

· Committed to improving productivity
Our Benefits Package 

At Frank Key, we recognise that our employees are pivotal to our ongoing success and the future of our business.
We offer a competitive and comprehensive benefits package which includes: 

· Competitive salary – (Based on working Monday to Friday 07:30hrs – 17:00hrs and 26 Saturdays per annum 07:00hrs – 12:00hrs). Further hours may be required on a regular basis at busy times to ensure the efficient running of the department which are paid at an enhanced rate.
· Annual Pay Reviews

· Company Pension Scheme.
· Training and Development Opportunities.
Individuals wishing to apply for the positions should post or email their applications to the Human Resources Department.
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